Calculating the Semi-Monthly Daily Rate (Work Days) for the following Personnel Subareas:
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Number of work days in pay

Example # 1 for hire date 9/7/2010

period (include University
holidays) 11* days

SEPTEMBER 2010

Semi monthly salary $2000.00
Semi-monthly salary divide by Total # of days in pay period
multiply by # of days worked or in a paid status

2000.00/11X7=1272.72
$1272.72 for pay period ending 9/15/2010

Example # 2 for term date 9/9/2010

Semi monthly salary $2000.00
Semi-monthly salary divided by Total # of days in the pay period
multiply by # of days worked or in a paid status
2000.00/11X6=1090.09
$1090.90 for pay period ending 9/15/2010

**xx\When initiating Eform be sure to include 2 lines for the same period

*Number of working days may vary from pay period to pay period. Must review calendar to determine the number of work days.
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